LESSON PLAN

Name of faculty:     Mr.  Jitender Sharma
Discipline:   DMLT
Semester: 2nd
Subject: Communication skills – 2nd
Lesson Plan Duration: 15 weeks

	Week
	Theory
	Practical

	
	Lecture Day
	Topics
Including assignment
	Practical Day
	Topic

	1st
	1st
	Prepositions
	1st
	Locating main ideas in a listening excerpt

	
	2nd
	Prepositions
	2nd
	Locating main ideas in a listening excerpt

	
	3rd
	Discussion about this topic as well as related problems
	
	

	2nd
	4th
	Framing Questions
	
	

	
	5th
	Pronouns
	3rd
	Note taking

	
	6th
	Discussion about this topic as well as related problems
	4th
	Note taking

	3rd
	7th
	Determiners
	5th
	Developing oral- communication skills

	
	8th
	Determiners
	6th
	Developing oral communication skills

	
	9th
	Discussion about this topic in the class
	
	

	4th
	10th
	Conjunctions
	7th
	Offering-responding to requests

	
	11th
	Conjunctions
	8th
	Offering- responding to requests

	
	12th
	Discussion about this topic as well as related problems
	
	

	5th
	13th
	Tenses
	[bookmark: _GoBack]9th
	Congratulating

	
	14th
	Tenses
	10th
	Congratulating

	
	15th
	Tenses
	
	

	6th
	16th
	Question and question tag
	11th
	Expressing sympathy and condolences

	
	17th
	Question and question tag
	12th
	Expressing sympathy and condolences

	
	18th
	Discussion about the given topics
	
	

	7th
	19th
	Unseen comprehension passages
	13th
	Expressing disappointments

	
	20th
	Unseen comprehension passages
	14th
	Expressing disappointments

	
	21st
	Discussion about this topic as well as related problems
	
	

	8th
	22nd
	Writing Notice
	15th
	Asking Questions- polite responses

	
	23rd
	Writing Notice
	16th
	Asking Questions- polite responses

	
	24th
	Discussion about this topic as well as related problems
	
	

	9th
	25th
	Writing circular
	17th
	Apologizing, forgiving

	
	26th
	Writing circular
	18th
	Apologizing, forgiving

	
	27th
	Discussion about this topic as well as related problems
	
	

	10th
	28th
	Writing a Memo
	19th
	Complaining

	
	29th
	Writing a Memo
	20th
	Complaining

	
	30th
	Discussion about this topic as well as related problems
	
	

	11th
	31st
	Agenda for a Meeting
	21st
	Persuading

	
	32nd
	Agenda for a Meeting
	22nd
	Persuading

	
	33rd
	Discussion about this topic as well as related problems
	
	

	12th
	34th
	Minutes of the Meeting
	23rd
	Warning

	
	35th
	Minutes of the Meeting
	24th
	Warning

	
	36th
	Discussion about this topic as well as related problems
	
	

	13th
	37th
	Telephonic Messages
	25th
	Asking for and giving information

	
	38th
	Telephonic Messages
	26th
	Asking for and giving information

	
	39th
	Discussion about this topic as well as related problems
	
	

	14th
	40th
	Revision of grammar and usage (section- A)
	27th
	Giving instructions, getting and giving permission

	
	41st
	Revision of grammar and usage  (section- A)
	28th
	Giving instructions, getting and giving permission

	
	42nd
	Revision of (section-B)
Reading skills
	
	

	15th
	43rd
	Revision of (section-B)
Reading skills
	29th
	Asking for and giving opinions

	
	44th
	Revision of writing skills (section-C)
	30th
	Asking for and giving opinions

	
	45th
	Revision of writing skills (section-C)
	
	



